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Online Workshop

. Adobe Connect overview
. PIn to Start Menu

- Create PDF files using template
Word 2007

PowerPoint 2007

Excel 2007

- No spaces in PDF file names
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Online Handouts

Webclass
neg Webclass.org

Desktop Setup hanal Bttt

Atomic Learning

EasyTech Education and training via the internet are growing rapidly. Accessibility from home or school

Elementary Storytelling makes Internet handouts a viable alternative to hardcopy handouts. The PDF format is
Audaci <
Copyri;t Infringement accessible on both Windows and MAC platforms using Adobe Reader, or the fast and simple
Creating a Digital Story
Digital Cameras
EPISD Photo Release

open-source reader for Windows called Sumatra.

iPod - Getting Started Elementary Storytelling in iTunes

Podcast Projects View all 21 digital stories from El Paso ISD teachers and students

Sample Movie Maker files

Syncing video iPod

Using iTunes FElementary Elementary Storytelling illustrates how video and audio tools are

Windows Movie Maker Story used to tell a story - a digital story. Curriculum topics chosen by the
MOV-WMV converter Telling n teacher vary from class field trips to the reenactment of historical or

MP4-AVI converter
WMV-MP4 converter

current events.

Some digital stories e the entire class, while others use a

students. Video length is generally 2 to

TEAMS for Teachers

T smaller group of sel

in 3
Gradebook LD AT

1 Gradebook Options .

2 Category Setup Technology Webinars

3 Copying Categories using Adobe Connect

| Addin_g Assignments

5 Entering Grades '\‘ Creating PDF files using Office 2007

& Copying Assignments S g . :
AT E’?;rtél - Adobe Customizing Quick-Access Toolbar in Office 2007
Progress Report Using Paint for Math-Science-Lang Arts
Report Card @ @ 9 %

Transfer Grade

W Using HP webcam for Digital Storytelling
Windows 7 Features
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Login

Adobe® Acrobat® Connect™ Professional

Creating PDF Files using
Office 2007

# Enter as a Guest
Type your name:

| First and Last name

El Paso

Independent
4 B School Districte

NOTHING LESS THAN SUCCESS!

" Enter with your login and password
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Attendee List

fechnology-Webinar,

Creating'PDE Eiles

1151714

O)file 720)0)7/
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Presentation Area

Attendee List(2)
My Status:Active | »
& Asus laptop

8 Meeting Host 3 episd

fechnology-Webinar,
Creating'PDE Eiles

1151714

O)file 720)0)7/
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Chat

fechnology-Webinar,

Creating'PDE Eiles

1151714

Officer 2007
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Recording Attendance

Creating PDF files using Office 2007

Thank you for attending this online workshop. Complete this sign-in form to record your

CO I I l p I ete fo r l I l attendance. Email if you encounter any problems.

Larry Nelson

at session end ey

LNELSON@episd_org

tems 1 -2 -3 e

required E—
Comments always ===
optional a

Comments (optional)

-
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Start — All Programs

Pictures
Connect to a Projector

) Music
,;jjij Paint »

Computer

Sticky Motes

Control Panel
% Snipping Tool

Devices and Printers
Calculator

=
L=

.t‘ XPS Viewer
@/ Windows Fax and Scan

» I All Programs I

Default Programs

Help and Support

) - ﬁ
| Search programs and files [ Shut down e
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Pin Microsoft Word

elnstruction Documents
EPISD Groupwise Messenger
Google f_:hn:-r'ne Pictures
GroupWise

HP

IBM iSeries Access for Windows Music

iSpring Free

iTunes
LightScribe Direct Disc Labeling

Cornputer

Microsoft Office I Control Panel
*= Bicrosco Ice Access

[2=] Microsoft Office Excel 2003

L - — ) Devices and Printers
e —C IC i Microsoft Office Excel 2007

@ Microsoft Office FrontPage 2003
=l

. ! Microsoft Office InfoPath 2007 Default Programs
MS Offlce i~ Microsoft CHfice CQutlook 2007
'_5 Microsoft Office PowerPoint 2003 HE||E| and SIJFIFIIIII"I:
a2 Microsoft Office PowerPoint 2007
Microsoft Office Publisher 2007

Right-click | T
Word 2007
Select Pin to

Start Menu

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 11



#h Audacity 1.3
Calculator
4. CleanMyPC - Registry Cleaner

B Connect to a Projector

Cucusoft DVD Ripper + Video Conv...
= Cucusoft DVD Ripper Ultimate Documents

Lawrence Melson

| ¥ HP Webcam _
Pictures

Efd iSeries Sign On
Microsoft Office Excel 2003 Music
[ Microsoft Office Excel 2007
E Microsoft Office PowerPoint 2007 EIERE
iw, Microsoft Office Word 2007 _

~ Control Panel
.’;;f Paint

43 Radio & MP3 Player Devices and Printer
& Sticky Notes *
B windows Live Movie Maker Default Programs
@' WS5_FTP Pro Help and Support

» All Programs
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New Document

. Click Home — New

-®uﬂ - g )
] n

4l

Z L G
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Installed Templates

Templates @ - |Search Microsoft Office Online for ;| Equity REPDI‘I:
Blank and recent

Installed Templates { Installed Templates

| »

tes...

M existing... =

M Office Online

Featured

Agendas

L J
Equity Merge Letter

Award certificates T

Brochures

Business cards

H
]
B

Calendars

Contracts

i |||

]
|
|
|

Envelopes

Faxes —_ o

Flyers

Forms

Gift certificates = - || Create new: Document Template

Create I[ Cancel L
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Create PDF File

“urment. Viicrosoft Wor

eview View PDF (7]
Mew Save a copy of the document
= Word Document | 1Aﬂ.B-bCCDC| AaBbCcld Aa Bbc ~ |
— | Save the file as a Word Document. T Mormal T Mo Spaci.. Heading1l - Change | Editing
Open T Styles T
g1 Word Template Styles
Save % S5ave the document as a template that can
- be used to format future documents.
Word 97-2003 Document
Save As | b | — | save a copy of the document that is fully
compatible with Word 97-2003. [TWPETHE-BOCUMENT TITLE
[Tirget et sade]q
Erint > W O penDocument Text So R =
Save the document in the Open Document [p——
Format. P
T e s Tl s s e b (v
Prepare » % PDF or XPS
==) Publish a copy ent as a PDF ar ||
XP5 file,
Send 3
— Other Formats
Cpen the Save As dialog box to select from =
Publish » all possible file types.
Clase
| 2] Word Options | | X Exit Word |
[TFFE THE SR AT AR
R H
. '
£
H

Page:1 of 2 | Words: 408 |
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Publish as PDF

; " | |1 = Local Disk (C:) » My Documents » - Search My Documents 2 |

Crganize - Mew folder

&L, Local Disk (C2) MName
) Desktop T AcademicAchievernent-E1A
HomepageTls 'EC] AtomiclLearning_StornytellingGuide
i inetpub T Audacity Tutorial
| Intel T BasicComputerSkillsl
. Moodle T BasicComputerSkills2
. My Documents L Digital Story Telling

| Movell Y EasyTech - Working-on-Line
| PerfLogs

{No spaces in filename

e annual-report_2007

Save as type: [PDF

COpen file after publishing Optimize for: @ Standard (publishing
cnline and printing)
i Minimum size
(publishing online)

Options...

(= Hide Folders Publish ] [
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" report2007.pdf - Adobe Re:
File Edit View Window Help

PDF File - Not Word

®

Share

BeB6=| @[z [C@[» - [H«:  commen

s

[Type the document title]

[Type the document subtitle]

~

-~
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Start — All Programs

Pictures
Connect to a Projector

) Music
,;jjij Paint »

Computer

Sticky Motes

Control Panel
% Snipping Tool

Devices and Printers
Calculator

=
L=

.t‘ XPS Viewer
@/ Windows Fax and Scan

» I All Programs I

Default Programs

Help and Support

) - ﬁ
| Search programs and files [ Shut down e
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Pin Microsoft PowerPoint

elnstruction

EPISD Groupwise Messenger
Google Chrome

GroupWise

HP

IBM iSeries Access for Windows
iSpring Free

iTunes
LightScribe Direct Disc Labeling

Microsoft Office I
*= Bicrosco Ice Access

[2=] Microsoft Office Excel 2003

L eft _C I I C k [ Microsoft Office Excel 2007

@ Microsoft Office FrontPage 2003
- I_L?' Microsoft Office InfoPath 2007
MS Offlce i~ Microsoft Office Cutlook 2007
L@j Microsoft Office PowerPoint 2003
& Microsoft Office PowerPoint 2007
I:r_'_",_ Microsoft Office Publisher 2007
- - [ Microsoft Office Word 2007
RI g h t-C I I C k Microsoft Office Tools

Microsoft Silverlight

PowerPoint 2007 [ « e«

Select Pin to
Start Menu

Docurnents
Pictures

Music

Cornputer

Control Panel
Devices and Printers
Default Programs

id Support
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Open PowerPoint 2007

¢
=

I & Audacity 1.3

Calculator

CleanMyPC - Registry Cleaner
Connect to a Projector Lawrence Nelson
Cucusoft DVD Ripper + Video Conv...

B Windows Live Movie Maker

& WS_FTP Pro

» All Programs

= Cucusoft DVD Ripper Ultimate Documents
| ¥ HP Webcam _
Pictures

Efd iSeries Sign On
Microsoft Office Excel 2003 Music
[ Microsoft Office Excel 2007
E Microsoft Office PowerPoint 2007 EIERE
iw, Microsoft Office Word 2007 _

= Control Panel
.";f Paint
43 Radio & MP3 Player Devices and Printer
& Sticky Notes *

Default Programs

Help and Support

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org
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New Presentation

. Click Home — New

-®uﬂ ) - ¢
] n

4l
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Installed Templates

New Presentation

Templates (€ Introducing PowerPoint 2007

Blank and recent
Installed Templates Installed TEI‘I“IP|EI‘|:ES

s

[nstal 125 Classic Photo Album

Fly tem S

Mew from existing...
Microsoft Office Online

Featured

Agendas INTRODUCING POWERPOINT

fward certificates N

Calendars

Introducing PowerPoint
Content slides 2007

[ Y e PN

| Create || _ancel
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reate PDF File

o UECHRGR a- == VEHEEBES a2y )¢ Presentation2 - Microsoft PowerPoint
e
“-—"'/ wiew View Developer Add-Ins Get Started PDF
Save a copy of the document \ — _ _
] e =l @ B
l"-_" PowerPoint Presentation — — J i —|:| #? chono it a
~ save the file as a PowerPoint Presentation, = | - Shapes Arrange Quic ) :
vy Open - - Styles 5ha g
o PowerPoint Show Drawing
Save Save as a presentation that always opens in 1 | n \ EE | 2 | P T

Slide Show view,

—] Iﬁl PowerPoint 37-2003 Presentation

=4 Save s | b : : . . ; ; )
= Save a copy of the presentation that is fully

b

compatible with PowerPoint 97-2003,

Erint » m OpenDocument Presentation

Save the presentation in the Open
Document Forma,

Prepare ¥ PDF or XP5

Publish a copy o tion as a PDF I NTR D I N
3 ar XP5 file.
ad Send 3
|_,—! Other Formats

Hl

Open the Save As dialog box to select from POWE RPO I NT
all possible file types.

Atour of new features

Publish  »

==
*
_| Close

2] PowerPoint Optjons | ‘X Exit PowerPoint |

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 24




Publish as PDF

Publish as PDF o

Save as type: [PDF

Intro_ PowerPoint-2007

'?‘ @i > Computer » Local Disk (C) » MyDocuments » _______~| %
Organize - Mew folder SR @
4 &, Local Disk (C:) “  Name - -

. Desktop T Audacity Tutorial
[ HomepageTls 'EC] BasicComputerSkillsl
|00 inetpub 'EC] BasicComputerSkills2
[ 0 Intel T 'EC] Digital Story Telling EI
= ) Moodle = 'EC] EasyTech - Working-on-Line
> |, My Documents | 5 Eighth Grade Student TPA- Key
[ 0 Mowvell 'EC] ePALS manual
= ) PerfLogs 'EC] EPISD calendar 2009-10

. Presentations .EI EP . . il
- «i,-{No spaces In filename

File name: Intro_PowerPoint-2007 -

Open file after publishing

4 Hide Folders

Optimize for: @ Standard (publishing
cnline and printing)
) Minimum size
(publishing cnline)

Options...

)

-[ publish | [ Cancel

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org
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PDF File - Not PowerPoint

<% pPDF Complete Corporate Edition E]@lgl

File Edit View Tools Help
| ' o . & Great offers on PDF
B=efsE LQAEEM e > -0 @1 Products

Introducing_PowerPoint-2007.pdf  E3

INTRODUCING
POWERPOINT

A tour of new features

Search m Bookmarks

- 2of 18 --
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Start — All Programs

Pictures
Connect to a Projector

) Music
,;jjij Paint »

Computer

Sticky Motes

Control Panel
% Snipping Tool

Devices and Printers
Calculator

=
L=

.t‘ XPS Viewer
@/ Windows Fax and Scan

» I All Programs I

Default Programs

Help and Support

) - ﬁ
| Search programs and files [ Shut down e
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Pin Microsoft Excel

elnstruction

EPISD Groupwise Messenger
Google Chrome

GroupWise

HP

IBM iSeries Access for Windows
iSpring Free

iTunes
LightScribe Direct Disc Labeling

Microsoft Office I
*= Bicrosco Ice Access

[2=] Microsoft Office Excel 2003

L eft _C I I C k [ Microsoft Office Excel 2007

@ Microsoft Office FrentPage 200
=l

- E=: Microsoft Office InfoPath 2007
MS Offlce i~ Microsoft CHfice CQutlook 2007
5| Microsoft Office PowerPoint 2003
i@ Microsoft Office PowerPoint 2007
Microsoft Office Publisher 2007
- - [[w Microsoft Office Word 2007
RI g h t-C I I C k Microsoft Office Tools

Microsoft Silverlight

Excel 2007 « ook

Select Pin to
Start Menu

Documents

Pictures

Music

Cornputer

Control Panel
evices and Printers

Default Programs

Help and Support
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#h Audacity 1.3
Calculator
4. CleanMyPC - Registry Cleaner

B Connect to a Projector

Cucusoft DVD Ripper + Video Conv...
= Cucusoft DVD Ripper Ultimate Documents
| ¥ HP Webcam
Efd iSeries Sign On
Microsoft Office Excel 2003 Music
[ Microsoft Office Excel 2007
E Microsoft Office PowerPoint 2007 Computer
v Microsoft Office Word 2007
.’;;f Paint

43 Radio & MP3 Player Devices and Printer
& Sticky Notes *
B windows Live Movie Maker

& WS_FTP Pro

Lawrence Melson

Pictures

Control Panel

Default Programs

Help and Support

» All Programs
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Installed Templates

Mew Workbook

T aePee® Bw= — b

L8 [

Templates

EBlank and recent

-~

|—]nstalled Templates

Featured

Agendas
Budgets
Calendars
Expense reports
Forms
Inventories
Invoices

Lists

Plans

Planners

|

m

© >

|Search Microsoft Office COnline for a t|

Installed Templates

= 0 r -
i Personal Monthly

Personal Monthly
Budget

Sales Report

m

Personal Monthly Budget

W s P W e

Personal Monthly Bu¢
PROJECTED MONTHLY INCOME ;:l;l!
Tatal monthly incoms|

I Create I[ Cancel
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Create PDF File

"M nalMonthlyBudge
=1
= View PDF @ - ™ X
D New Save a copy of the document I & e ¥ -
i Excel Workbook 3* Delate ~ E - %] Eﬁ a
~u .}Tj;'i'l Save the file as an Excel Workbook. Styles || ... Sort & Find &
7 Open - | [ElFormat~ || 22~ Filter~ Select~
.y Bxcel Macro-Enabled Workbook L EElE— ERSIG J
I I Save ]‘_ﬂ Save the workbook in the XML-based and ¥
macro-enabled file format. | | |
E F N
— rj}:" Excel Binary Workbook
ﬂ save s |k | moen| Save the workbook in a binary file format
optimized for fast loading and saving.
@ Erint » EiEy Excel 97-2003 Workbook
=Ml | Save a copy of the workbook that is fully
compatible with Excel 97-2003, =
Prepare » OpenDocoment Spreadsheet A
= (% el p PROJECTED BALAI
Save the workbook in the Open Document 5500
Format.
£3,000
E send e ACTUAL BALANCE
% = %2,500
== Publish a copy e workbook as a PO'F or |I
"L/ Pubiish L2 e DIFFERENCE [Actu
—J Other Formats $3,000
oy Open the Save As dialog box to select from
Close all possible file types.
l_l E] Difference E] ENTERTAINMENT
[ 2] Excel Options ] [}{ Exit Excel ll ,400 @ $100 Video/DVD
I3 [PHOME ! SO 5100 @ -$40 CDhs
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Publish as PDF

r—

—_—

x| Publish as PDF or X

=| . = Local Disk (C:) » My Documnents » - | 4 | Search My Documents Fe |
— — — =
Crganize « Mew folder == = IEI
&L Local Disk (C3) ~ Name : i

L. AdobeConnect podcasts
, Desktop

HomepageTIs

inetpub

Intel
My Documents
Moveell

PerfLogs

Presentations

Program Files
Program Files (x86)

||

'EC] AcademicAchieverment-ELA

'E] AtomiclLearning_StonytellingGuide
'@ Audacity Tutorial

'E BasicComputerSkillsl

'@ BasicComputerSkills2

L Digital Story Telling

'E] EasyTech - Working-on-Line

L Eighth Grade Student TPA- Key
'E] ePALS _manual

No spaces in filename

File name: PersonalMonthlyBudget

Sawve as type: [ PDOF

Personal Mon-Budget

Open file after
publishing

= Hide Folders

Cptimize for: @ Standard (publishing
cnline and printing)
™ Minimum size
(publishing online)

T —

Publish | [ Cancel
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PDF File - Not Excel

B —
L PersonalMonthlyBudget.pdf - Adobe Reader ] ’ - ' . ' —— — E@g
ol —

Eile Edit View Window Help ®
BB e [1]2]| & @ B 8 | - Comment | Share
Personal Monthly Budget
Income 1 52,500 o . .
. e — cpo  PROFECTEDBALANCE (P pa— S840 =
:":ﬁ::_"ﬂ"im ;x ACTUAL BALANCE [Actusl income minus expenses) 860
ACTUAL MONTHLY INCOME Em — Eﬁ IFFERENCE Actunt s prejeci] o
i
HOUSING Projected Cost | Actusl Cost | Difference ENTERTANMENT Projected Cost | Actusl Cost | Difference
Mortzaze or rent 51500 514000 SO0 yideo/vD 50 ss0@ S0
Phane 460 100/ San|  |cpe @ %0 B |
Electricity 450 %601 510 Movies @ 50
Gas 2200 s150/0 520 |Concerts @ 50
‘Water and sewer =] 0 Sporting events @ 50 I
Cable @ S0 | Live theater @ 50
Waste remaonl e 50 | Dther @ 0
Mzirtenance or repairs ] S Other b ) 50
Supnlies ] 0 Other ] 50 I
|Ocher @ 50 Totsl %0 450 450
Total £1,810 51,740 0 570
LOANS Projected Cost | Actusal Cost | Difference
TRANSPORTATION Projected Cost | Actusl Cost | Difference Persanal @ 5o
Vehicle payment 5250 sas500 S0 Student @ 50
Bus/taxi fare @ 50 Creditcard @ 50
Insurznce a S0 ‘Credit card 'i 50
Licensing @ 50 Credit card @ 50 I
Fuel @ S0 Other @ 50
[rEr— i % [Toal 50 so/ @ 50 =
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Online Handouts

Webclass
neg Webclass.org

Desktop Setup hanal Bttt

Atomic Learning

EasyTech Education and training via the internet are growing rapidly. Accessibility from home or school

Elementary Storytelling makes Internet handouts a viable alternative to hardcopy handouts. The PDF format is
Audaci <
Copyri;t Infringement accessible on both Windows and MAC platforms using Adobe Reader, or the fast and simple
Creating a Digital Story
Digital Cameras
EPISD Photo Release

open-source reader for Windows called Sumatra.

iPod - Getting Started Elementary Storytelling in iTunes

Podcast Projects View all 21 digital stories from El Paso ISD teachers and students

Sample Movie Maker files

Syncing video iPod

Using iTunes FElementary Elementary Storytelling illustrates how video and audio tools are

Windows Movie Maker Story used to tell a story - a digital story. Curriculum topics chosen by the
MOV-WMV converter Telling n teacher vary from class field trips to the reenactment of historical or

MP4-AVI converter
WMV-MP4 converter

current events.

Some digital stories e the entire class, while others use a

students. Video length is generally 2 to

TEAMS for Teachers

T smaller group of sel

in 3
Gradebook LD AT

1 Gradebook Options .

2 Category Setup Technology Webinars

3 Copying Categories using Adobe Connect

| Addin_g Assignments

5 Entering Grades '\‘ Creating PDF files using Office 2007

& Copying Assignments S g . :
AT E’?;rtél - Adobe Customizing Quick-Access Toolbar in Office 2007
Progress Report Using Paint for Math-Science-Lang Arts
Report Card @ @ 9 %

Transfer Grade

W Using HP webcam for Digital Storytelling
Windows 7 Features
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