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Online Workshop

. Adobe Connect overview

. Quick-Access toolbar

Word — 14 commands
PowerPoint — 15 commands

Excel — 14 commands
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Online Handouts

Atomic Learning
Desktop Setup
EasyTech

Elementary Storytelling

Audacity

Copyright Infringement

Creating a Digital Story

Digital Cameras

EPISD Photo Release

iPod - Getting Started

Podcast Projects

Sample Movie Maker files

Syncing video iPod

Using 1Tunes

Windows Movie Maker
MOV-WMV converter
MP4-AVI converter
WMV-MP4 converter

TEAMS for Teachers
Attendance
Gradebook
1 Gradebook Options

ategory Setup
3 Copying Categories
4 Adding Assignments
5 Entering Grades
& Copying Assignments
Parent Portal
Progress Report
Report Card
Transfer Grade

neg Webclass.org

Webclass

Education and training via the internet are growing rapidly. Accessibility from home or school
makes Internet handouts a viable alternative to hardcopy handouts. The PDF format is
accessible on both Windows and MAC platforms using Adobe Reader, or the fast and simple
open-source reader for Windows called Sumatra.

Elementary Storytelling in iTunes

View all 21 digital stories from El Pasc ISD teachers and students
Elementan Elementary Storytelling illustrates how video and audio tools are
Story used to tell a story - a digital story. Curriculum topics chosen by the
Telling n teacher vary from class field trips to the reenactment of historical or

current events.

Some digital stories
small_er group of sel
10 minutes.

e the entire class, while others use a
students. Video length is generally 2 to

Technology Webinars
using Adobe Connect
'\‘ Creating PDF files using Office 2007
Mobe  Cystomizing Quick-Access Toolbar in Office 2007
,@ o Using Paint for Math-Science-Lang Arts

W Using HP webcam for Digital Storytelling
Windows 7 Features
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Login

Adobe® Acrobat® Connect™ Pro Meeting

Customizing Quick-Access Toolbar in Office 2007

- f* Enter as a Guest
Type your name:
| First and Last name Enter Room El I’EISO
Independent

' 1 School Districts

" Enter with your login and password
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Attendee List

Technology Webinar

Customizing
Quick-Access Toolbars
Office 2007
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Presentation Area

Attendee List(2)
My Status:Active | »
& Asus laptop

8 Meeting Host 3 episd

Technology Webinar

Customizing

Quick-Access Toolbars
Office 2007
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Notes

Attendee List(2) Webinar_ Quick-Access Toplbar - Office 2007.ppt
My Status:Active | =

& Asus laptop
8 Meeting Host 3 episd

Technology Webinar

Customizing

Quick-Access Toolbars
Office 2007

Note
Summer Technology Webinars

- Customizing Quick-Access Toolbar in Office 2007 (2:00)

- Using HP webcam for Digital Storytelling (2:00)

- Customizing Quick-Access Toolbar in Office 2007 (2:00)
- EasyTech: Using Paint for Math-Science-Lang Arts (2:00)
- EasyTech: Using Paint for Math-Science-Lang Arts (2:00)
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Chat

Technology Webinar

Customizing
Quick-Access Toolbars
Office 2007
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Recording Attendance

Customizing Quick-Access Toolbars in Office 2007

Thank you for attending this online workshop. Complete this sign-in form to record your
O I I l p ete O r l I l attendance. Email if you encounter any problems.

Larry Nelson

at session end ey

LNELSON@episd_org

tems 1 -2 -3 e

FIRST name *

required | |

Comments always ===
optional

School *

Comments (optional)

-
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Open Microsoft Word

. Click Start — Microsoft Word 2007

&) Audacity 1.3

D Calculator

€2 CleanMyPC - Registry Cleaner Lawrence Nelson

Cucusoft Ultimate

@ GroupWise Messenger

¥ HP Webcam Pictures

B iSeries Sign On

iSpring

[28] Microsoft Office Excel 2003

[ Microsoft Office Excel 2007

[G Microsoft Office PowerPoint 2007 Control Panel

[ Microsoft Office Word 2007

#2l Paint

43 Radio & MP3 Player

S Skype

(.-‘R Snipping Tool Help and Support
Sticky Motes

B Windows Live Movie Maker

s WS_FTP Pro

Documents

Music

Computer

Devices and Printers

Default Programs

» All Programs

Start
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Ribbon

= 0-VAFE s

Fage Layout References Mailings

| Hnn?| [nsert

Review

Documentl - Microsoft Waord

View Get Started

= 1_.
— ;|— x
- —

B AN

Yerdana
=,

-

|1

%

ﬂ—"’

= *'\.L| AaBbCdl| AaBbCc AaBbCi AaBbCc -

Paste |B I 1 - abe X, X Aa~ EEEE v i MHormal | 7TNoSpaci. Headingl Heading2 -
Clipboard M Font Fi Paragraph i Styles
lJ Q l @ E lfj -0, = L:ﬂ‘ ? u'}, fﬁ ﬁ | = Documentl - Microsoft Word

References Mailings

=

Hnme [nsert Page Layout

Yerdana * |11

B I U-sex x A |[P- A [E

Larry Nelson -

— &— 1
f— W Je— W

Instructional Technology - LNELSON@episd.org - http://webclass.org

Review View Get Started

Ea *'\.L| \AaBbCcl | AaBbCcl AaBbCi AaBbCc

E' ' THormal | 7TMNoSpaci.. Headingl = Heading 2
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Quick-Access Toolbar

.- Customizable toolbar containing commands
Independent of the tab currently displayed

Quick-Access Toolbar — 14 commands or shortcuts

f@@ dﬂ@ﬁlﬁﬂ Uii'._:j'?ulfﬁ'ﬁ *  Documentl - Microsoft Word -
id
- Home Insert Page Layout References Mailings Review View Get Started

) _ _
w - S A | = e I
el verders 1t A0 ) 3= - 5= - | = 2BV i | aaBbca | AaBBCH AaBbCe -
Paste 7 /B I U -abex, ¥ Aa||-A-||E = =E|}= |- iio|||| nHormal |7NoSpaci.. Headingl Heading2 =
Clipboard T« Font ] Paragraph ] Styles

Quick-Access Toolbar — 3 commands by default

ci?y.ﬂ"?*u =_

Home Insert

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 13



Quick Access Toolbar

(Oa DHBGEE9 0iE-0- vV Q@ 7 pocumentl - Microsoft Word
AR

Home Insert Page Layout References rai eviaw WView Get Started

Customize Quick Access Tool

Click arrow

Jpen

Save for menu

(<=

E-mail
Cuick Print

Print Preview

Spelling & Grammar
Undo
Redo

=l=l=)=)=)

Draw Table

B More Commands

Minimize the Ribbaon

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 14



Quick Access Toolbar

(Oa DHBGEE9 0iE-0- vV Q@ 7 Documentl - Microsoft Word
(=

Home Insert Page Layout References Mailings Review WView Get Started

Choose commands from: (i)

Popular Commands W

Popular Commands
Commands Mot in the Ribbon

Macros

Use pull-down menu
Select All Commands
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All Commands

A\

[
Customize the Quick Access Toolbar and keyboard shortcuts.

Choose commands from: (i) Customize Quick Access Toolbar ()

|AII Commands |Z| | | For all documents [default) El

Clear (= Q Sdve
¢# Clear Form Field ¥} Undo |>
#5 Clear Formats 5 Redo
% Clear Formatting | 2 |J Mew
SeIeCt % Clear Table Style ﬁ Open
A Clear WordArt |4, Print Preview
Command [8] Clip Art... S spelling & Grammar
@ Clipboard Eg Draw Table
Clipboard -
ﬁ" Close |T|
3 Close All —
E Close Header and Footer |L|
Close Header and Footer -
E Close Ink Tools .
J | Click /Add to add
Close or Exit .
Ed Close Outline View d t | t
Close Cutline View = Comn]an O IS
Close Pane
Ed Close Print Preview
XK Close Window
3 Close/Close All
Closing... - % | Modify... |

Show Quick Access Toolbar below the Ribbon

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 16



Quick Access Toolbar

f_’E!n NHE@EE9 0iE 0- (4@ )7 Dowmentl - Microsoft Word
od

New | Add>s |
Open Close
Save Insert Picture from Flle

Print Preview Line spacing
Spelling Margins

Undo — Redo Print — File Print
Draw Table Save As

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 17



Customize Toolbar

A Y

[,
Customize the Quick Access Toolbar and keyboard shortcuts.

Choose commands from:(i) Customize Quick Access Toolbarn ()
|AII Commands El | For all documents [default) |Z|
REl Hun ) il save
S| Ruler ¥) Undo »
|;—$° Rules 3 O Redo
> Run Compatibility Checker
Q Save ﬁ Open
STl |_ll Print Preview
Bl savess ':rt' Spelling & Grammar
i Sl L"ﬁ Drraw Table
g, Save As Other Format |> Ija Close
@l save As Other Formats @ Insert Picture from File
Sawve as Quick Style Set... = Line spacing
fig Save As Template :j Margins Emre Up
[gfg Save as Web Page... & Print
Q Save Current Frame As... Save As
|Fa Save Current Theme...
Save Mail Attachments
Save Selection as a Mew Cuick 5t...
& Save Selection as Page Mumber ...
& Save Selection as Page Mumber {...
& Save Selection as Page Mumber [T...
“% Save Selection to AutoText Gallery
Save Selection to Bibliography G...
Eﬁ '_i.a'u'e '_i.e?ec.t?on ‘.co Eover.Pagti G“all... [ Reset l | Maodify.. |

Show Quick Access Toolbar below the Ribbon
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Customize Toolbar

q d« @ EEd9-0 E" = L ﬂ’ & | ¥ Documentl - Microsoft Word
' Home Insert Page Layout References Mailings Review WView Get Started

New | Add>> |
Open Close
Save Insert Picture from Flle

Print Preview Line spacing
Spelling Margins

Undo — Redo Print — File Print
Draw Table Save As
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Open Microsoft PowerPoint

. Click Start — Microsoft PowerPoint 2007

b Audacity 1.3

|:| Calculator

42 CleanMyPC - Registry Cleaner Lawrence Nelson

Cucusoft Ultimate

(@ GroupWise Messenger

¥ HP Webcam Pictures

B iSeries Sign On

iSpring

[28] Microsoft Office Excel 2003

[ Microsoft Office Excel 2007

& Microsoft Office PowerPoint 2007 Control Panel

iw, Microsoft Office Word 2007

@) Paint

J2 Radio & MP3 Player

8 siype

(.‘-_K Snipping Tool Help and Support
Sticky Motes

B Windows Live Movie Maker

& WS_FTP Pro

Documents

Music

Cornputer

Devices and Printers

Default Programs

» All Programs

Start
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Ribbon

Tabs

A=A B R ] v R Presentationl - Microsoft PowerPoint
" e ;
Insert Cresign Animations Slide Show i Get Started
== |T5] Layout - o ey e || f
B = DI EsE
Ep ese g
Past AV = = = = )
o f SIIdE‘" % Delete |B 4L U abe § =>" Aa ||i | |= =l =| F
Clipboard M= slides Font U] Paragraph U]
Do)\ = "'? -8 Y E &) Presentationl - Microsoft PowerPoint
[t )
Home Insert Cresign Animations Slide Show Review WView Get Started

= ot w &=

sndev % Delete sbe 8§ Y- Aa ||i | |

Ipoard "= Ides an e Haragragp E
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Quick-Access Toolbar

.- Customizable toolbar containing commands
Independent of the tab currently displayed

Quick-Access Toolbar — 15 commands or shortcuts
0o\ il 9-0VEESE) - P
l ) Home

Insert Design Animations Slide Show

Review View et Started
- = = A
_] #a | |==] Layout ~ 44 |A - | | | = -3= EE Ezl = “tl
ER | ‘_'|Fleset - _,,J
Paste 2 S“de = |B I U abe & AV- Aa-||A -] |z = E=E E|EE 3
Clipboard ™= Slides Font Paragraph

Quick-Access Toolbar — 3 commands by default

ci?y.ﬂ"?*u =_

Home Insert
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Quick Access Toolbar

N DEEEHRER a-aiEl=-YEAdEBE

Home Insert Design Animations

Customize Quick Access Toolbar

(<=«

E-mail
Cuick Print

Print Preview

Spelling
Undo

===l

Redo

A DA

Slide Show Review Wiew t

Click arrow
for menu

-More Com

mands

Minimize the Ribbon
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Quick Access Toolbar

O LD EdHRGE a0-a= s VEHAEABHEE T %
W | u
Home Insert Design Animations slide Show Review View

Choose commands from: (i)

Fopular Commands W

FPopular Commands
Commands Mot in the Ribbon

racros

Use pull-down menu
Select All Commands

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org
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All Commands

[
Customize the Quick Access Toolbar,

Choose commands from: (i)

|AII Commands

Customize Quick Access Toolbar (i)

AWA %

For all documents [default)

=]

Select
command

Bl

i

i g

il

=i mlfi

)

Cell Bevel 3
Cell Margins »
Cell 5ize -

= Center

E Center Vertically

Aa Change Case 3

i.h Change Chart Type...

«,# Change Colors »

Change Layout 3
Change Link

ﬁ Change Picture...

DUTUETY I'
Borders and Shading...
Both Hanging

Break Link

Erightness

Ering Forward

Ering to Front |>
Bring to Front

Browse for Themes...

Bullets
Bullets and Numbering...

Cascade Windows

Change Selected Object
Chanae Shape

[ -

Show Quick Access Toolbar below the Ribbon
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Remove

Click
command to list

Save

Undo

Redo

Mew

Cpen

Print Preview

g3

Spelling...
= Bullets and Numbering...

Add to add

B




Quick Access Toolbar

O LDEEdHRB - BEEVELRBASESE @ % )+
W | ﬂ
Home Insert Design Animations Slide Show Review View et Started

New [ a-- | Bullets & numbering

Open Close

Save Duplicate Selected slides

Print preview Insert picture from file

Spelling Line spacing

Undo New slide

Redo Print — File Print
Save As
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Customize Toolbar

A Y

[,
Customize the Quick Access Toolbar and keyboard shortcuts.

Choose commands from:(i) Customize Quick Access Toolbarn ()
|AII Commands El | For all documents [default) |Z|
REl Hun ) il save
S| Ruler ¥) Undo »
|;—$° Rules 3 O Redo
> Run Compatibility Checker
Q Save ﬁ Open
STl |_ll Print Preview
Bl savess ':rt' Spelling & Grammar
i Sl L"ﬁ Drraw Table
g, Save As Other Format |> Ija Close
@l save As Other Formats @ Insert Picture from File
Sawve as Quick Style Set... = Line spacing
fig Save As Template :j Margins Emre Up
[gfg Save as Web Page... & Print
Q Save Current Frame As... Save As
|Fa Save Current Theme...
Save Mail Attachments
Save Selection as a Mew Cuick 5t...
& Save Selection as Page Mumber ...
& Save Selection as Page Mumber {...
& Save Selection as Page Mumber [T...
“% Save Selection to AutoText Gallery
Save Selection to Bibliography G...
Eﬁ '_i.a'u'e '_i.e?ec.t?on ‘.co Eover.Pagti G“all... [ Reset l | Maodify.. |

Show Quick Access Toolbar below the Ribbon
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Customize Toolbar
Qdﬁﬁﬂlﬁlﬂd-ﬁsztév‘?m’ﬁagg Ty~ By )

New [ xad-- | Bullets & numbering

Open Close

Save Duplicate Selected slides

Print preview Insert picture from file

Spelling Line spacing

Undo New slide

Redo Print — File Print
Save As
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Open Microsoft Excel

. Click Start — Microsoft Excel 2007

= Audacity 1.3

D Calculator

42 CleanMyPC - Registry Cleaner Lawrence Nelson
Cucusoft Ultimate
@ GroupWise Messenger
¥ HP Webcam Pictures
B iSeries Sign On

iSpring

[28] Microsoft Office Excel 2003

|| Microsoft Office Excel 2007
[G Microsoft Office PowerPoint 2007 Control Panel
v Microsoft Office Word 2007
#) Paint

J2 Radic 8 MP3 Player

& Skype

(%@ Snipping Teol Help and Support

Sticky Notes
B Windows Live Movie Maker
& WS_FTP Pro

Docurnents

Music

Computer

Devices and Printers

Default Programs

» All Programs

Start
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Ribbon

Tabs

@ DETHR-GABEVEEFFo= Hdi %A % 7

Home | Insert Page Layout Formulas Data Feview View et Started

J h Calibri 111 - |;!f A'| |§ = E'E meneral <
e 310 2 u oA (£ = HEE w5 % 4
Clipboard T« Font P Alignment I Mumber =

Commands
(=" A0 HdB-& A BHV il 3=y [didi ¥ A % |+

ol

| Home | Insert Page Layout Formulas Data Feview View et Started

| % General -

O
[E=——"]

(=== [$ - % 2| %8B

Clipboard T« Font P Alignment I Mumber

il
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Quick-Access Toolbar

.- Customizable toolbar containing commands
Independent of the tab currently displayed

Quick-Access Toolbar — 15 commands or shortcuts
I.fe@ NEdHR- GRAEAYHHNFF =V Ed %A %
= - Home Insert Page Layout Formulas Data

L

Review WView et Started

||.§;,=:| @ General
|[EZ= 5| - ||| 8 -~ % » %8 55

Alignment ] Mumber P

Calibri ol EN IR . TS|
I

Clipboard ™ Font i

Quick-Access Toolbar — 3 commands by default

0y H9-0 =_

-+
4
~ Home Insert
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Quick Access Toolbar

G AT I E FE R =1 LX)
S .

| Home | Insert Fage Layout Formulas Data Review View

Customize Quick Access Toolbar

Click arrow

(<=

‘ for menu

CJuick Print

v | Print Preview

- More Commands
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Quick Access Toolbar

GO T AT TR b =T LY D).
S 5

| Home | Insert Fage Layout Formulas Data Review View

Choose commands from: (i)

Popular Commands W

Popular Commands
Commands Mot in the Ribbon

Macros

Use pull-down menu
Select All Commands
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All Commands

A\

L
Customize the Quick Access Toolbar.

|§hoose commands from: (i) Customize Quick Access Toolbar: (i)

|AII Commands IZ| | | For all documents [default) IZ|

=
=
ey

il Align Bottom - g Save

& Align Center A Mew

|= Align Left = = oOpen

4 Align Middle (&, Print Preview
S | t =l Align Right ‘% Spelling...

e eC £ Align Text Left 4] sort Ascending

= Align Text Right %] sort Descending
Command it Align Top FH Al Borders

v Align with Page Margins

Alignment

&
3

1

Allow Users to Edit Ranges...
Analysis -

Angle Clockwise
Angle Counterclockwise

Application Options C“Ck Add to add

Apply Names

command to list

Area 3

Arrange -

(AR

Arrange All
Arrows 4
As Picture k

Auto Outline Il | Modify.. |

Show Quick Access Toolbar below the Ribbon

AT 9
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Quick Access Toolbar

@D SOdHB- @QABVHEFF==3 Ad%A % -

[ Home | msert  Pagelaout  Formulas  Data  Review  View Gt Started
New | 2dda-> | All Borders

Open Close

Save Delete Cells

Print Preview  Delete sheet rows
Spelling Insert Cells

Sort Ascending Insert sheet rows
Sort Descending Insert sheet columns
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Customize Toolbar

[
Customize the Quick Access Toolbar.

Choose commands from: (i)

‘AII Commands

=]

Insert Calculated Item
Insert Cells

Insert Cells...

Insert Chart

Insert Contrals

i

i

momo

Insert Function

Insert Hyperlink

Insert in Chart

Insert Object

Insert or Remove Page Break

Mg ®»s&

Insert Page Break
Insert Picture from File
Insert PivotChart
Insert PivotTable
Insert Shapes

Insert Sheet Columns

Bl v el

C
E

Insert Sheet Rows

Insert SmartArt Graphic

Insert Table Column to the Right
Insert Table Columns to the Left
Insert Table Row Below

Insert Table Rows Above

Insert Worksheet

Inside Borders

I R el e =

| sz

Remove

e R HTEGRR

Show Quick Access Toolbar below the Ribbon

A Y

Customize Quick Access Toolbar (i)
| For all documents (default) |E|

Q Save

Open

Print Preview
S5pelling...

Sort Ascending
Sort Descending
All Borders

Close

Delete Cells...
Delete Sheet Rows
Insert Cells...
Insert Sheet Columns
Insert Sheet Rows

[ meset | | wodiy.. |
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Customize Toolbar

QDEE‘HE*@&H}?%E??E“E@“{;ﬁﬁ:a % |

B tome | msert  Pagelaout  Formulas  Data  Review  View Gt Started
New [ add>> | All Borders
Open Close
Save Delete Cells
Print Preview  Delete sheet rows
Spelling Insert Cells

Sort Ascending Insert sheet rows
Sort Descending Insert sheet columns
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Online Handouts

Atomic Learning
Desktop Setup
EasyTech

Elementary Storytelling

Audacity

Copyright Infringement

Creating a Digital Story

Digital Cameras

EPISD Photo Release

iPod - Getting Started

Podcast Projects

Sample Movie Maker files

Syncing video iPod

Using 1Tunes

Windows Movie Maker
MOV-WMV converter
MP4-AVI converter
WMV-MP4 converter

TEAMS for Teachers
Attendance
Gradebook
1 Gradebook Options

ategory Setup
3 Copying Categories
4 Adding Assignments
5 Entering Grades
& Copying Assignments
Parent Portal
Progress Report
Report Card
Transfer Grade

neg Webclass.org

Webclass

Education and training via the internet are growing rapidly. Accessibility from home or school
makes Internet handouts a wviable alternative to hardcopy handouts. The PDF format is
accessible on both Windows and MAC platforms using Adobe Reader, or the fast and simple
open-source reader for Windows called Sumatra.

Elementary Storytelling in iTunes

View all 21 digital stories from El Pasc ISD teachers and students
Elementan Elementary Storytelling illustrates how video and audio tools are
Story used to tell a story - a digital story. Curriculum topics chosen by the
Telling n teacher vary from class field trips to the reenactment of historical or

current events.

Some digital stories

smaller group of sel

10 minutes.

e the entire class, while others use a
students. Video length is generally 2 to

Technology Webinars
using Adobe Connect
'\‘ Creating PDF files using Office 2007
Mobe  Cystomizing Quick-Access Toolbar in Office 2007
@ ) Using Paint for Math-Science-Lang Arts

W Using HP webcam for Digital Storytelling
Windows 7 Features
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